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Academic Skills Provision Toolkit
Survey Planner Table (blank)
	Question
	Response

	What does your college want to find out about its academic skills provision and why?
	

	What does academic skills provision currently look like in your college?
	

	Who do you need to survey? If you want to gather feedback from both staff and students, consider whether two separate surveys will be needed.
	

	How will you distribute the survey?
	

	Do you already have any data that will help you to design / interpret this survey? (quantitative or qualitative)
	

	What will be the incentive for students to engage with your survey?
	

	What questions do you want to ask students / tutors / colleagues in your survey? See the Validated Question Sets and Survey Question Bank for suggestions. You may find it helpful to list questions in the order in which you want to ask them.
	

	When will your survey take place?
	

	What will you do with your survey data? See the Survey Data Interpretation: A Quick Reference Guide for more information.
	

	How will you close the ‘feedback loop’? Consider how will you let students and staff know that you have responded to the evaluation data.
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